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NOTIFICATION TO DISTRICT ATTORNEY’S OFFICE
VACATION/MEDICAL/SCHOOLS

Please return completed form to Jennifer McDade
VIA fax 919-808-3034 or email Jennifer.L.McDade@nccourts.org
If you have any questions, please contact Jennifer McDade at 919-808-3160.

If you have received a subpoena for Superior Court, please also contact the assigned Legal Assistant.  
For Grand Jury, please contact Gloria Alexander at 919-808-3150.

· Note:  Working nights on subpoenaed cases does not excuse appearance in court.

_____________________________________________________________________________________

Date Submitted:  ____________________

Officer:  _____________________________  District/Unit:  ______________  Squad:  ______________

Email:  ______________________________
Date(s) Unavailable:  From ___________________  to  ____________________.

Reason:

_____  Vacation


_____  School (list type) ______________________



_____  Medical


_____  Maternity/Paternity leave



_____  Military Leave

_____  Conference (list type)  ____________________



